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A circle in the Excel 

windowôs upper-left 

corner means youôre in 

Excel 2007 

Chapter 1: Introduction  
 

Solar energy systems have many positive benefits for the environment and local communities. 

Itôs becoming increasingly obvious that for many situations, solar also has good, or oftentimes 

outstanding financial benefits.  

 

These financial benefits are not yet obvious to many people. The primary purpose of the OnGrid 

Tool is to help solar representatives accurately demonstrate the financial benefits a customer can 

expect for her particular solar energy system. The OnGrid Tool is designed to do as many of the 

calculations as possibleðand automatically prepare the related proposalsðso that the Tool user 

can spend more of her time getting leads, doing site visits, and getting contracts signed.  

 

Another purpose of the OnGrid Tool is to help solar representatives design the optimal system 

for the customer, whether it be a system that offsets the customerôs entire electric bill, or a 

system that fits a limited roof space, or meets a customerôs budget, etc. As youôll see, the design 

process is inherently linked with the development of accurate financial analyses. We hope youôll 

find other benefits to using the OnGrid Tool (many of which will be discussed below).  

 

While we have tried to make the OnGrid Tool as straightforward and intuitive as possible, it 

takes time and effort to learn how to get the most out of it. There are a substantial number of 

variables that go into designing and pricing a solar energy system. Proper use of the OnGrid Tool 

requires the ability to recognize, assess, and accurately reflect these numerous variables. 

Hopefully, with the use of this manual and the OnGrid Tool conference calls, youôll quickly gain 

the understanding you need to master the OnGrid Tool.  

 

We greatly appreciate your interest in the OnGrid Tool and look forward to helping you master 

it.  

 

Determining Your Excel Version 

 
Because we occasionally refer to specific Excel versions in the user manual, youôll need to know which 

version of Microsoft Excel is on your computer before continuing. 

 

To find out which Excel version you have: 

 

On the PC: 

Open your copy of Microsoft Excel.  

 

Look at the upper-left corner of the Excel window. If it has a circle containing the Office logo, 

youôre in Excel 2007. Otherwise, youôre in Excel 2003 or earlier. 
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If youôre in Excel 2003 or earlier, click on óHelpô in the Excel menu and then click on óAbout Microsoft 

Office Excelô. If the Excel formôs first line is óMicrosoft Office Excel 2003ô, youôre in Excel 2003; 

otherwise youôre in an earlier version of Excel. 

 

 
 

On the Mac: 

Open your copy of Microsoft Excel.  

 

Click on óExcelô in the Excel menu and then click on óAbout Excelô. If the formôs first line is óMicrosoft 

Excel 2004 for Macô, then youôre in Excel 2004.  

 

 

 

System Requirements 

 
OnGrid files can be used on both the PC and the Mac. 

 
All OnGrid files are Microsoft Excel workbooks. They wonôt work in any program other than 

Microsoft Excel .  

 

You donôt need the entire Microsoft Office suite to run OnGrid files ï you only need Excel 

(which can be purchased separately from the other Office programs). 

 

On the PC: 

OnGrid files are compatible with Excel 2003 and Excel 2007. We havenôt tested the files in 

Excel versions earlier than Excel 2003. 

 

On the Mac: 

OnGrid files are compatible with Excel 2004.  

 

OnGrid files donôt work on Excel 2008 (for Mac) because the VBA programming language is 

omitted in this version of Excel. However, you can have both Excel 2004 and Excel 2008 on 

your computer simultaneously, if you prefer to use Excel 2008 for non-OnGrid purposes. 

 

OnGrid anticipates compatibility with upcoming Excel 2010/2011 for Mac, assuming that VBA 

will be reintroduced in this version.  

Find out if youôre using Excel 2003 by looking at 

the first line in the óAbout Microsoft Excelô form 

Find out if youôre using Excel 2004 by looking at 

the first line in the óAbout Excelô form 
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OnGrid Tool User Precautions and Security 
 

 

OnGrid Disclaimer 

 
Please note that the license and user agreement contain specific language that limits OnGridôs 

liability relating to the use of this Tool.  

 

The Tool is designed to provide an illustration of the possible benefits of owning a solar 

system, but makes no guarantee of performance. All estimates and calculations should be 

confirmed with other sources. All information relating to tax benefits should be discussed 

with a qualified tax professional relating to the appropriateness and applicability of any of 

the information provided to a particular situation. Neither the Tool, nor OnGrid Solar 

provide any tax advice, and we are not qualified tax professionals. 

 

 

Tool Data Accuracy 

 
We recognize that without accurate data, the OnGrid Tool will serve limited value. We take the 

accuracy of data very seriously. However, factors such as tax rulings and treatment, product 

ratings and specifications, state incentives, and utility rates are constantly changing; sometimes 

without notice. If you notice something that appears out of date, please notify us at 

andy@ongrid.net so that we can update the data as quickly as possible. 

 

 

Tool Confidentiality and Security 
 

Use of the OnGrid Tool requires adherence to the terms of the Content License Agreement 

signed by a representative of your company. One of the important terms of that agreement is that 

you not share copies of the OnGrid Tool with anyone not covered by the Content License 

Agreement covering users within your company. Each sales representative using the OnGrid 

Tool is to be a registered and licensed user. 

 

You may print hard copies or make PDF files for people not covered by the Content License 

Agreement, but please DO NOT GIVE THE ACTUAL TOOL  OR OTHER ONGRID 

FILES TO CUSTOMERS OR OTHERS NOT COVERED BY THE CONTENT LICENSE 

AGREEMENT.  
 

Each copy of the OnGrid Tool is uniquely marked visibly and invisibly, linking it to its original 

authorized user. It is part of the license agreement that these marks not be removed. 

 

 

mailto:andy@ongrid.net
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How to Use This Manual 
 

This user manual can be used as a reference or as a beginning-to-end walkthrough of the OnGrid 

Tool and other OnGrid files. 

 

Although the user manualôs graphics make it unnecessary, we think youôll get a lot more out of 

the manual if you have the OnGrid Tool open and apply the manualôs examples while reading 

(no worries if you havenôt installed the OnGrid Tool yet ï installation will be discussed below). 

 

Because of the table of contents links and other links throughout, we recommend that you view 

this user manual electronically. 

 

This manual is oriented towards the fully-licensed user of the OnGrid Tool. Although many 

segments are also relevant to the demo user, some information doesnôt apply.  
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Chapter 2: OnGrid Tool Suite Overview 

 
 

 
 

OnGrid Tool  

 
The OnGrid Tool file is where youôll be most of the time. Itôs where you enter customer data, 

review results, and print proposals & documents. It contains the engine that performs all the 

production and financial calculations. 

 

The OnGrid Tool will be referred to as the Tool hereafter. 

 

Although youôll have at least six different OnGrid files on your computer after installation, the 

only file that youôll normally need to open is the Tool. The Tool is the interface with which you 

can access all other OnGrid files. From within the Tool, youôll be able to enter your customer 

data and print out automatically-complied proposals and documents immediately upon 

completing the installation. 

 

Weôd recommend that you get acquainted with the Tool before opening other OnGrid files.  
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Default file name: óOnGrid Tool.xlsô 

 

Master File 

 
Your user data is saved into the Master File. óUser dataô is all data you enter into the Tool that 

isnôt specific to a customer (see Saving Tool Data in chapter 4 for elaboration). The Master File 

also contains OnGrid data such as rates and incentives. 

 

Youôll never need to open the Master File directly ï think of it as a black box. 

 

Default file name: óOnGrid MasterFile.xlsô 

 

Customer Database 

 
All customer data is stored in an Excel workbook called the Customer Database. Thereôs no need 

at this time to open the Customer Database directlyðitôs accessed from within the Tool. 

 

Default file name: óOnGrid CustData.xlsô 

 

Proposal Workbook 

 
When youôve finished entering your customerôs data in the Tool, youôll probably want to print 

out a proposal. The Proposal Workbook contains a variety of proposal pages that can make up a 

proposal. Itôs accessed from the Tool within the print process. 

 

You can open the Proposal Workbook directly to modify pages and add new pages (covered in 

chapter 12). 

 

Default file name: óOnGrid Proposals.xlsô 
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Document Workbook 

 
The Document Workbook is structured similarly to the Proposal Workbook, but without charts 

and financial timelines. 
 

It contains documents both for the customer herself (e.g. sales contract, introductory letter) and 

for third parties such as utilities (net metering agreement, rebate application). 

 

Like with the Proposal Workbook, documents can be modified directly in the Document 

Workbook but can only be printed out from within the Tool. 

 

Default file name: óOnGrid Documents.xlsô 
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User Key 

 
 

The User Key is an Excel workbook that contains 

your personal information such as your name, 

company name, and contact info. 

Your Tool copy is activated by loading in the User 

Key. The information that appears in the User Key 

will appear in the header of proposals you create for 

clients. 

 

All key info can be changed directly in the User Key 

except for your name, vendor company name, and 

vendor city (in bold in the User Key form shown on 

the left). To change these three main bits of info, 

request a new User Key from OnGrid (see Adding & 

Editing User Keys in chapter 5 for more information). 

 

Your personalized User Key is created when you 

install the Tool. 

 

Default file name: óOnGrid Key <your name>.xlsô 

 

 

 

The Installer File 
 

The installer file is the only OnGrid file youôll receive directly from OnGrid, in an email. By 

opening the installer file in Microsoft Excel and following the fileôs steps, the aforementioned 

files will be downloaded to your computer.  

 

 

 


































































































































































